Updating a Memphis, TN Circ 7

e Select the ‘Positive Hand-Off’ Selection, then select ‘Create / Edit’:

(% Rail Security-Sensitive Material Positive Hand-Off

Search v Reports v Administration v Help v

PHO - RSSM

Paositive Hand-Off

Making and Documenting a Positive Hand-off o
A. A positive hand-off of a RSSM shipment mus
1. Receiving a RSSM shipment from the s
2. Receiving/delivering a RSSM shipment
3. Delivering a RSSM shipment within a H
B. A positive hand-off must be:

1. Attended by an employee or representy
as physically present during the positng

Mote : If entrance to the shipper's or receiver's faci
rail car being aftended.

2. Documented hy the railroad employee g

a. Car inifial and number;

e Then enter your search term (for this example Circ7 is being used):

Create/Edit Hand Off
Manager.

Hand-Off Circ-7:

Railroad:

Equipment ID:
From Date :
Employee ID:

Board 1D

Deasy,Chad
XG093
[ snow expanded area?

All -

MM/DDIYYYY L‘_]\

Name or Employee ID

Manager ID:

Service Unit:

Train ID:

Type Move:
ToDate:
Status

Records Per Page:

IS 4=

0400623
T
All i
AECDEO Enter any search
— parameter that
All - [ Fits what you are
Looking for

MM/DDIYYYY @\

All -

100~ J

e Note: if you are changing the Hand-Off Location, click on that hyperlink to bring up the Circ7 Box
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Updating a Memphis, TN Circ 7

e Once you select ‘Memphis TN’ and press ‘OK’ it will give you an additional choice of yards.
Select yard then click OK.
Hand-Off Location
Cire-T: XG093
Cire7 Additional Location State
Hand-Qff Lecation
XG093 Memphis TN
Cire-T HE0a3 XG093  Tower 17 ™
“ XG093  KC Junction ™
XG093 Sargent Yard TN
XG093 NS Harris Yard TN
XG093 CN Harrison Yard TN
-

e Then just click ‘Submit’ and it will update the record (if changing Circ7, you will not see your
correction until you click ‘Submit’
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e You will then see the below at the top to indicate the records have been update:

I 4 record(s) have been added or updated. Thank you. If you are done reporting, please Logout.

e |t will not to have appeared on the current screen you are on, but when you do a search, you
will see the change has taken affect (as long as you got the ‘Updated records’ box at the top
once you clicked ‘Submit’:

I 4 record(s) have been added or updated. Thank you. If you are done reporting. please Logout.
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