5 PURCHASE
ORDER

BUILDING AMERICA™

Stock Purchase Order Example

UNION PACIFIC RAILROAD
SUPPLY DEPARTMENT
1400 DOUGLAS ST, STOP 0780
OMAHA, NE 65178-0730

FAX: (402) 5010358

The supply vendor nbr is six digits. The nbr will be the customer
assigned id if registering in ORISS to submit inwoices.

099999

SUPPLIER ABC INC PURCHASE ORDER NUMEBER DATE

PO BOX 99949 AB 999999 CD 1112010

CITY, 5T 99999 - 9999

A stock purchase order nbr (PO) begins with two
SHIP Ta: UNION PACIFIC RAILRCAD COMPANY u:p:=- rtmmﬂs fo1l1b:fd b;six dig'rrshard ﬂﬂerLE two
. o alpha characters, complete number must

CARECE ;ng EEI?EISNEE inEludad when invaicing and providing other

CITY, ST 99999 - 9999 correspondence o UP.

PH: (999) 999-9999 FAX: (999) 999 - 9999

#=#EHIP IMMEDIATELY ™

FOB. ORIGIM COLLECT
ROUTE V1A: MANDATORY ROUTING INSTRUCTIONS

YISIT THE UPRR WEE SITE AT WWW UPRR.COM/SUPPLIERS!

QR CALL B77-T44-5777. m — — Tt

en submitting a electronic invoice, ine

TERMS: NET X DAYS number is equalgbn the order in which items are listed on the

Unit of Maasure (LWOM) for the line item. Exact purchase order, (e.g. I billing for bottled water the PO line
Quantity must | | ode chould be used when submitting the line number woukd be 001, iF billing for gloves the PO line number
be invoiced a5 | |item on an electronic inwoics. would be 002.) For the invoice to process, the order must
= whale nbr. — match to the purchase order copy.

) = Tem
QUANTITY UMIT | MUMBER ) DESCRIPTION UNIT PRICE PRICE PER
1 EalE-099%-0[R/M 9999-ABCD 099
BOTTLED WATER
SHIP IMMEDIATELY! THIIS ITEM WILL BE LATE IF NOT RECEIVED PRIOR TO 99/99,
L] {1
1 EAB-0588-0 Fh'kl 8885-ABCD 999 (EA 7‘I"-,II
GLO qlr ES

SHIF IMMEDIATELY! THIS\I’EM WILL BE LATE IF NOT RECEIVED PRIOR TO 99/99/99

TDT-":‘\L WALUE OF THIS ORDER IS $XX
ok CUNFIHMSI'FHONE ORDER -- DO MOT DUPLICATE ***

\

A\
i

When submitting a stock PO electronic invoice, the
item number should be used for the Purchaser's
Ttem Number,

Price per unit of measure for the line item. The price should be used
when imvaicing for the line item. Discrepancies will be reviswed by the
UP Purchasing Mar. If questions reganding the price stated on the PO,
contact the UP Purchasing Mar.

Terms: Purchase Order Terms and Conditions ane avallabie at

s wera |EfE/EID oWTermis shitmi
Purchase order Involces must be submitied electronically via an EDI 810
transaction wtiizing rall Industry guidelines or via Unfon Pacific’s authortzed

wes application. Addiional infoemiation regarding these opfions and help shaets

for the web appikcation can be ootsined at

Paper Involces are not acoepted and shouid nat be malled to Unlon Pacifc.
Imvnic2 payment status can be obtainad fom the folowing she
wm‘..m’r.m-‘sugg- lers/acomuntine-iracs . shoml

Addlional questions reganding an Involes can be directed to the

Accounts Payable call center at 402-544-2729,

Comespongencs pertaining to this crder should be dirscted
to the authardzed purchasing representative as shown abave.
Sand shipging nofice to consigneairequesier al the “Ship To™
afdress shown above. Facking sip compiete with
UP Rem numiberfs) must accompany each shipment.

Mote: Purchass Ondar Humbsr & UP Ham Mumbsris)
Must Appear On All Comeapondancs



e PURCHASE
) ORDER

BUILDING AMERICA

PAGE 1 1400 DOUGLAS ST. STOP 0780

SUPPLY DEPARTMENT

OMAHA, NE 68179

Hon Stock Purchase Order Example

UNION PACIFIC RAILROAD

A non-stock purchase onder nbr (PO} is 8 digits
followed by two alpha characters. The complete

nurmiber must be included when invoicing and
_,_,.;-F'"df The supply vendor nbr prowiding other comespondence to UP.
s six digits. The nbr
VENDOR CODE: ABEHNC il be the cswomer | PURCHASE ORDER NUMBER ATE
099999 PO BOX 9999 E B9999990-48 172010
registering in ORISS to
CITY, ST 99999 - 9999 |1+ imvoices.
SUBMIT ELECTRONIC INVOICE ONLY
SHIP TO: UNION PACIFIC RAILROAD COMPANY
U P CONSIGMEE
999 ABC RD
CITY, ST 99999 - 9999
DELIVERY CONTACT: U P CONSIGNEE*TE*(999) 999-9999
ROUTE VIA: MANDATORY ROUTING INSTRUCTIONS CONSIGNEE: 99999
YISIT THE UPRR WEB SITE AT WWW_UPRR.COMSUFPLIERS/
T JR CALL 877-744-8777.
vaiced o < ] 3 ¥ waTERAL
whole nbr. | \ | REQUIRED AT
=T ESTINATION NO
QUANTITY | UNIT l[iUMBEFt \  DESCRIFTION UMIT PRICE LATER THAN
1 EA[| OD1|P/N 9999-ABCD 099 | 1M52010
i
|II BOTTLED WATER ".
1
1 EAl | DO2|PMN I%IIEB-E-.-!'.IE!AC[ZI D99 V' 1M52010
|I GLOVES
| \ .
1 EA|l | DD3PM TT%T—ABCD 99.99 V1MS2010
I JACKET, \
Uniit: of Measure (UOM) for the 4 !
line ftem. Exect code should TGTAL ORDER = 110.97 \
I:_'E "'_SEd when 5LI|:H'I'1I‘U:II'I.g the '\I (Contact information for the UP Purchasing Mgr. Mgr should be
!'nE =M an an slectronic \  |contacted for quantity and price emrors, invalid PO nbr emors and III
'\I other questions related directly to the PO,

When submitting a non-stock PO
dlectronic invoice, the item number
shiould be used for the Purchaser's
Irem Mumber and PO Line Number
figlds. (2.9, 003 should be inputted in
both fields if the jacket is being
invoiced. )

[
ANY CIlUESTIDNS CCI'I"«.IT.ﬂ'.'i_':Tlllfl,I U P PURCHASINGMGR. (999) 999 - 9399

[Price per unit of measure for the line item. The
price should be used when invoicing for the line
itemn. Discrepancies will be reviewed by the UP

Purchasing Mgr listed abowe. If questions regarding

the price stated on the PO, contact the UP
PPurchasing Mgr.

FOR ORIGIN COLLECT
Terms: Purchase Order Tams and Condtions are avalabie
Purchase omder Involces must be submitisd clectronically via an DI 510
fransaction utilzing i Indussry guideliness or via Union Faciic's authortzed
web application. Addibional Infamation reganing Mese opfions and nelp shests
for e web applcation can be obtained at
P DT OV EUDOIETE D IDD SN
Paper Imvaices are not acceptad and should not be maliad to Unlon Pacc.
Involce payment siatus can be chtalned from the folowing she:
ANV LD DTFJ'EEQlEIS.‘MFHI"I—'.‘BESI’C’N
Additional questions regarding an Involce ¢an be direciad to he
Accounts Payabie call center at 402-544-0729,

Comespondence pertaining to Miks order shouid be dected
10 the authonzed purchasing representative as shown above.
Send shipging nosce to consignesirequester at the “Ship To™

adiress shown above. Packing sip compists with
UP Hem numbanis) must accompany each shipment

Hofs. Purchass Order Mumber & UP tham Numibens)

Must Appear On All CoTespontence




SAP Purchase Order Example

UNION PACIFIC RAILROAD
PURCHASE SUPFLY DEPARTMENT
ORDER 1400 DOWGLAS ST, STOP O7BD
BUILDING AMERCA® OMAHA, ME GB173-0780
PURCHASE ORDER NUMBER DATE
4500001234 1/2/2012
The supply vendar nbr is six digits. The nbr will be the customer
assigned Id i registering in ORISS to submit invoices,
— E—

—
SUPPLIER COL 099999

A SAP purchase order nbr (PO) is 10 digits, beginning
with 45. The complete number must be inchsded
SUPPLIER: ABC INC when invoicing and providing other correspondence
PO BOX 9998 mun
CITY, 5T 99999 — 9998
SHIP TO UNION PACIFIC RAILROAD COMPANY
CARE OF: Union Pacific Railroad

999 ABC ROAD

Price per UOM for the line item. The price should be used when
invoicing for the line item. Discrepancies will be reviewsd by the UP
CITY, ST 99999 - 9999 Purchasing Mgr. If questions regarding the price stated on the PO,
contact the UP Purchasing Mgr.
FOB: ORIGIN COLLECT

1
|
ROUTE VIA: MANDATORY ROUTING INSTRUCTIONS VISIT UPRR WEE SITE I|I
AT WWW_UPRR.COM/SUPPLIERS/ OR CALL 877-744-8777 |I
TERMS: 030 days 0.000% Unit: of Measure (UOM for the line item. Exact |
code should be used whien submitting the line \
item |I
|
FURCHA
sers |l
ITEM || UPRR ITEM (for internal use
QUANTITY MUMEER | | only) DESCRIPTION UNIT PRICE
1 10 || 10 1234ABCD GLOVES 120.35
|
|
II
Quantity must be invoiced as a |
whole nbr.

Total Value of this order iz § 120.35
When submitting SAP electronic invoice, the
Purchaser's Irem Mumber should be used for a
part number, Example: Invoice Qty. 1 for
Purchaser's Trem Mumber 10 for $120.35. If
muiltiple items on PO, you would invoice for
Purchaser’s Item Mumber 10, 20, 30, 40, =tc.



